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Securd tnformation

e Hesponsible for ordefﬁnz &nd veing accounteble for s1} books,
periodiecals and intellirence data required by N:A MHvision (Headguarters
and Vleld).
as« Monltors and prepares requests for books, periodicals and
intelligence date to proper units in sceordance with carrent pYO~
cedures snd repulations.
e Maintaine g record of 811 Library and RCM/DIS requests from
NEE Tvison.
¢. ¥alnteins & follow-up system for timely delivery of gll such
requeghte.
d. Eneures that loen documents end books from T4 Library are
returnad.
5. Responsible for 211 Reproduction requirements of Nid Division.
a. Recelves, monitors and prepcres requiremsnte for forwerding to
the pertinent unit. |
be Haintains a log of all reproduction servieces requested for NEA
Hivi son.
¢. Maintaine a follow-up system for timely deliverly of ihese
requirements and the expeditious hendling snd delivery of finished
nyroduct .
£. HLesponsible for necesgary lisigon within the Division snd out of the
Mwvision in connestion with essigned duties.
7e Tesponsitle for suech other Autiss ae may be assipned bv the Chief,

Tagisties Section.
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